
ISTC Corporation 
4582 S. Ulster Street, Suite 1700 

Denver, CO   80237 
(864) 239-1029 

 
 

Instructions for Transfer   
Partnerships: Apartment Income REIT, L.P. (f/k/a: AIMCO Properties, L.P.)  
 
Dear Investor,  
 
The answers to many questions can be found in the materials you have been provided.  Carefully read all 
the information before attempting to complete the attached transfer forms.  
 
ISTC Corporation’s Limited Partnership transfers are governed by the respective partnership agreement 
and specific Securities Transfer Association Guidelines.  The documentation requirements listed in the 
instruction letter must be submitted in one package.  If any of the listed documents cannot be provided 
you must contact ISTC Corporation to advise why the documentation cannot be provided and obtain 
information about acceptable alternatives.  If your specific situation changes, contact ISTC Corporation 
for alternate or additional instructions.  
 
Each required signature must be separately Medallion Signature Guarantee stamped.  A Medallion 
Signature Guarantee stamp is available at all brokerage firms and most commercial banks, savings banks 
or trust companies located within the United States.  Notary Public acknowledgements are not 
acceptable.  
 
Any transfer between or out of an Individual Retirement Account (IRA) or other retirement vehicle must 
be accomplished through the custodian or trustee.  
 
Alterations, changes, or corrections on the transfer documents must be marked through, then 
corrected.  A legible Medallion Guarantee Stamp must be placed as close to each alteration as possible.  
White-out/correction fluid is not acceptable on any document.  Any document containing such is VOID 
and all paperwork will be rejected.  
 
The transfer fee of $50 (payable to Conduent Securities Services) must be enclosed in the same package 
with the transfer documents.  The fee required is for transfer agent services as allowed by the 
partnership agreement.  
 
Enclosed are the required forms needed for the transfer.  Please note, that these forms will be sent 
directly to our transfer agent, Conduent Securities Services.  All forms must be mailed back to Conduent 
at the address below.  Faxes or copies will not be accepted.  
 
 Conduent Securities Services, Inc.  
 Attn: AIR Communities  
 1702 N. Collins Blvd, Ste. 260 
 Richardson, TX 75080 
 



Forms Required: 
 
*Assignment of Limited Partnership Interest form  
Line 1:  Enter the total number of units from this partnership you are transferring  
Line 2:  Print the name, as it is on the account, of the current limited partner  
Assignor’s Release:  the signature of the original investor(s) or someone authorized to sign on their 
behalf (Power of Attorney, or if the assignor is deceased the trustee, executor, etc. of their estate).  
Signor(s) must obtain a Medallion Signature Guarantee Stamp.  
Line 3:  Print the name of the new assignee or new registration name 
Assignee’s Acceptance:  the signature of the new investor(s).  Signor(s) must obtain a Medallion 
Signature Guarantee Stamp.  
 
*Assignment Information and Details form   
Section A: 
Current Limited Partner Registration: Print the name, as it is on the account, of the current limited 
partner.  
Primary (and secondary if applicable) Social Security or Tax ID Number: the social security or tax ID 
number of the current investor(s) 
Street Address/City/State/Zip Code: the address for the current investor(s).  If deceased, please be sure 
to put the new address you want use for any future correspondence on this old account.  
 
Section B: Select the reason for the transfer.  
You can find information on calculating the date of death value here https://www.krisan.com/how-do-i-
find-a-stocks-date-of-death-value/  or by discussing this with your tax advisor or accountant.  You can 
find the high and low stock prices for a specific date on sites like Yahoo Finance under historical prices.  
Apartment Income REIT, L.P. is under AIRC.  If the death was prior to December 15, 2020, please contact 
ISTC for the information.  
 
Section C:  
New Owner/Registration: Print the name of the new investor(s) how the account is to read.  
Social Security or Tax ID Number:  the social security or tax ID number of the new investor 
Secondary Social Security Number:  if it’s a joint registration, please list the second individual’s social 
security number 
Street Address/City/State/Zip Code:  the mailing address of the new investor 
Email Address & Phone No:  the best contact information of the new investor 
 
Type of Ownership: please select the type of account for this new assignee  
 
Section D:  only required for IRA registrations 
 
Section E:  complete only if you want any potential distribution to be sent somewhere other than the 
address identified in Section C.  
 
*Form W-9  
A completed W-9 Form for the new Assignee.  
 
 



*Either the original certificate for the Apartment Income REIT, L.P. (f/k/a: Aimco Properties, L.P.) OR an 
Affidavit and Indemnity Agreement form. 
If you are returning the original certificate, you do NOT need to complete the back side of the certificate.  
 
If you do not have the certificate, you must complete the Affidavit and Indemnity Agreement.  
State of/County of/SS:  can remain blank.  May be filled in by individual providing Medallion.  
Deponent(s):  individual(s) completing this form.  Either the original investor(s) or the appropriate 
person(s) signing on their behalf.  
Line (1):  Insert city and state where deponent lives. Insert total number of units owned.  Enter the 
original certificate number.  If unknown, please contact us at partners@aircommunities.com  
Line (2):  Insert the date in which the ownership began.  If unknown, please contact us at 
partners@aircommunities.com  
 
All investors must sign where it says Unitholder and obtain a Medallion Signature Guarantee Stamp 
 
*If the estate was not probated, then please complete the Affidavit of Domicile or State Appropriate 
Declaration form.  
 
Other Documents Required: 
*Copy of the death certificate, if applicable  
 
*Either the Letters of Testamentary or Executor of Estate paperwork 
 
*If you are transferring into a trust, we need a copy of the full trust.  If the full copy is unavailable then 
we need 1) 1st page, 2) Successor Trustee Pages & 3) Last Page/Signature Page 
 
*Transfer Fee ($50 check made payable to Conduent)  
 
If you have any questions on how to complete this paperwork you can contact Conduent Securities 
Services, Inc. at investorservices@conduent.com or ISTC Corporation at either (864) 239-1029 or at 
partners@aircommunities.com.  
 
Any future distribution payments can be made via check or ACH.  If you would like to enroll in direct 
deposit, please contact ISTC for an enrollment form.  
 
Sincerely,  
 
Investor Services  
  
ISTC Corporation 
Phone: 864-239-1029 | Fax: 303-300-3292 
4582 South Ulster Street, Suite 1700 | Denver, CO 80237 
 
 
 
 
 



 

 

Assignment of Limited Partnership Interest 

 

1. Limited Partnership Name (the "Partnership”)                                    Number of Limited Partnership Interest ("Interests" aka units) 
Apartment Income REIT, L.P. (f/k/a AIMCO Properties, L.P.)  

2. Assignor Information (current limited partner registration/name) 
 

Assignor's (or Custodian) Release Assignor's Release (if 2nd signature required) 
(Original investor or authorized signature) (Original Investor or authorized signature) 

  

Medallion Signature Guarantee Stamp Medallion Signature Guarantee Stamp 

  

• The Assignor, the owner of Partnership Interest as set forth in Section 1 above hereby assigns, transfers, and conveys unto the Assignee 
the Interests declared under section one of this Assignment of Limited Partnership Interest. 

• This Assignment of limited Partnership Interest is made pursuant to and in accordance with the provisions of the Limited Partnership 
Agreement, as amended, governing the Partnership (the "Agreement"). 

• The Assignment satisfies the provisions of the Agreement, relating to the minimum number of Interests in the Partnership that may be 
transferred. 

• Assignor and Assignee understand and agree that this assignment and the processing of the transfer of the Interests pursuant hereto 
does not constitute an admission of the Assignee as a limited partner in the Partnership and the Assignee shall not be deemed to be, 
recognized as or afforded the right of a limited partner in the Partnership unless and until the Partnership notifies the Assignee in writing 
that the Assignee has been admitted as a limited partner in the Partnership. 

• This transfer is made subject to, and Assignee hereby agrees to be bound by, all the terms of the Agreement, as if Assignee had been a 
party thereto, and agrees to assume and discharge all duties, obligations, and liabilities of the owner of the transferred Interests. 

• Assignee hereby expressly adopts the terms and provisions of the Agreement relating to the power of attorney granted by the limited 
partners of the Partnership lo the Partnership's general partners and agrees that such powers of attorney shall be deemed coupled with an 
interest, shall be irrevocable, and shall survive the death, incompetence, or termination of existence of Assignee. 

• Assignor and Assignee hereby agree to perform all such acts and execute and deliver all such documents as may be necessary to 
complete the transfer contemplated hereby. 

• Assignor and Assignee understand and agree that, to the extent this assignment or the processing of the transfer of the Interests 
pursuant hereto fail in any respect to comply with any applicable laws, rules, or regulations or with the Agreement, this Assignment shall 
be deemed to be null and void without effect and the Partnership may otherwise choose not to recognize any or all the rights of the Assignor 
or Assignee purportedly created hereby. 

3. Assignee Information (new registration/name) 

 

Assignee's Acceptance (or Custodian Acceptance)  Assignee’s Acceptance (if 2nd signature required)    
(New Investor or authorized signature)   (New Investor or authorized signature) 

  

Medallion Signature Guarantee Stamp  Medallion Signature Guarantee Stamp  
  



 

Assignment Information and Details 
ALL INFORMATION REQUESTED ON THIS PAGE IS REQUIRED FOR COMPLETION OF YOUR TRANSFER REQUEST 

 
SECTION A – Assignor Information (Current Limited Partner(s)) 

Current Limited Partner Registration 

Primary Social Security or Tax Id Number Secondary Social Security or Tax Id Number 

Street Address (Please update this address, if needed, to receive future mailings regarding this account) 

City State Zip Code 

E-mail Address Phone No (Home or Cell) 

 

SECTION B – T r a n s f e r  D e t a i l s  
Reason for Assignment (Check only one): 

 Death* - Date of Death Value $   
*If a Date of Death Value is not provided on this form 
the partner will not be eligible to take full advantage of a 
754 election assuming the Partnership has made such. 
election. (Neither the Partnership nor its General Partner 
provides Date of Death Values.) 

 
 Divorce 
 Estate Planning 
 Gift 
 IRA Rollover/Qualified Retirement Plan Rollover 
 Other_________________ 
 Sale (provide the sale price per whole unit) $__________ 

NEW REGISTRATION INFORMATION -You must complete Section C. If new registration is an IRA you must complete Sections C & D. 
Assignee Supplemental Statements and Facts - Please read and mark as applicable. 
1. I/We am/are acquiring units of limited partnership interest ("Interests”) in (the "Partnership for my/our own account for investment and 

without any intent to resell or distribute the Interest to any other person. 
2. I/We understand that my/our interests are illiquid and agree that my/our Interests may not be sold or otherwise transferred contrary to 

the provisions of (the "Agreement"), as amended, or in violation of any federal securities laws or regulations. 
3. I/We agree that I/we meet the stipulated minimum requirements as defined by my/our state of residence security laws. 
4. I/We consider myself/ourselves knowledgeable in investments and business matters. I/We have had prior experience with similar 

investments and understand the tax consequence of such a transfer or have access to advice from outside sources (attorneys, 
accountants, or tax advisors) regarding the transfer of Interest. 

5. I/We understand that the Partnership and its properties will be managed and directed by the Partnership's General Partner(s) or an 
affiliate of the General Partner(s). 

6. I/We have received a copy of Section 260.141.11 of Title 10 of the California Administrative code from the Department of Corporations, 
if applicable. 

7. I/We have received recent financial information regarding the Partnership. 
 

SECTION C – Assignee Information (New Registration – To Be Completed By The New Owner(s)) 
New Owner/Registration (How account should read) 

Social Security or Tax ID Number If joint registration, Secondary Social Security Number 

Street Address 

City State Zip Code 

Email Address Phone No (Home or Cell) 

 
Type of Ownership (Check only one): 
 Individual  Tenants by the Entirety  Join Tenants with Rights of 

Survivorship 
 Community Property  Tenants in Common  Individual Retirement Account (IRA) 

 Trust  Pension Plan  Partnership 
 Corporation  Profit Sharing Plan  LLC (Limited Liability Company) 
 Other____________________  UGMA (Uniform Gift to Minors Act) State_____ 
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Assignment Information and Details (continued) 
 

SECTION D – Custodian Information (For IRA Registrations ONLY) 
All IRA accounts must have a financial company as custodian. IRA's are registered under the Custodian's tax id number only! You must 
provide the investor’s social security number above for secondary identification purposes.  
 

IRA Custodian Name:  

Custodian’s Tax ID Number: Investor’s Account Number with Custodian: 

Custodian’s Address for Distribution Purposes: 

City: State: Zip Code: 

 
 

SECTION E – Distribution Preferences  
Please complete this section if you wish any potential distributions to be sent somewhere other than the address identified above in Section 
C. This section is not required. Important note: If you ever need to change the below address or a check sent to the address below is ever 
returned to our office, you will be required to provide new written instructions (signed by all owners) to change this address. Distributions to IRA 
accounts or other qualified retirement plans CANNOT be sent any other address than the custodian address provided in Section D. IRA distribution 
address information is to be given in Section D 
 

Company Name Account Number 

Company Address 

  City   State   Zip Code 

 



Form W•9 Request for Taxpayer 
Identification Number and Certification 

Give Form to the 
requester. Do not 
send to the IRS. 

(Rev. October 2018) 
Department of the Treasury 
Internal Revenue Service ► Go to www.irs.gov/FormW9 for instructions and the latest information. 

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank. 

2 Business name/disregarded entity name, if different from above 

C') 
(]) 3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 4 Exemptions (codes apply only to 

certain entities, not individuals; see 
instructions on page 3): 

gi following seven boxes. 
C. 

§ D Individual/sole proprietor or D C Corporation D S Corporation D Partnership D Trust/estate 
ai I!! single-member LLC Exempt payee code (if any) ___ _ 

J ~ D Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) ►----
~ 2 Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check c 7ii LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is 

Exemption from FATCA reporting 

code (if any) ·;: .E another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
a.. u is disregarded from the owner should check the appropriate box for the tax classification of its owner. ! i---:□=-_Ot_h_er_(=--se_e_i_ns_t_ru_ct_i_on_s..:..)_► ________________________ ~---------''-/AP-p/_ies_1o_a_ccou_n_ts_mai_·_n,,._·net1_outside_-_the_u_.s_.J _ 

v, 5 Address (number, street, and apt. or suite no.) See instructions. Requester's name and address (optional) 

~------------------------------------1 6 City, state, and ZIP code 

7 List account number(s) here (optional) 

Taxpayer Identification Number (TIN) 
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this Is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later. 

I Social security number I 

[II] -[I] -I I I I I 
or 

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter. 

I Employer identification number 

Certification 
Under penalties of perjury, I certify that: 

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and 
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below); and 

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later. 

Sign 
Here 

I Signature of 
U.S. person ► 

General Instructions 
Section references are to the Internal Revenue Code unless otherwise 
noted. 

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9. 

Purpose of Form 
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following. 

• Form 1099-INT (interest earned or paid) 

Cat. No. 10231X 

Date ► 

• Form 1099-DIV (dividends, including those from stocks or mutual 
funds) 

• Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds) 

• Form 1099-8 (stock or mutual fund sales and certain other 
transactions by brokers) 

• Form 1099-S (proceeds from real estate transactions) 

• Form 1099-K (merchant card and third party network transactions) 

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 
1098-T (tuition) 

• Form 1099-C (canceled debt) 

• Form 1099-A (acquisition or abandonment of secured property) 

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later. 

Form W-9 (Rev. 10-2018) 
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AFFIDAVIT AND INDEMNITY AGREEMENT 
 

STATE OF     
SS: 

COUNTY OF_______________ 
 
 
 

  ______ _________________________________                
("Deponent(s)") being duly sworn, depose(s) and say(s): 

 
(1) Deponent(s) is/are of legal age, reside(s) at (city, state) ________ 

is/are entitled to the possession, and is/are the legal and beneficial owner(s), of  ____UNITS  
of Apartment Income REIT limited partnership, represented by Certificate number ________. 

 
(2) The Original was acquired by Deponent(s) on or about ___________ _,  and has been 

lost by Deponent(s) since that time. 
 

(3) No Transfer Application has been signed by or on behalf of Deponent(s) with respect to the 
Original. 

 
(4) Deponent(s) has/have made, or caused to be made, diligent search for the Original and has/have 

been unable to find or recover the same. Deponent(s) has/have not sold, assigned, pledged, transferred, 
deposited under any agreement, or hypothecated the Original or any interest therein, or signed any power 
of attorney or other authorization respecting the same which is now outstanding and in force, or otherwise 
disposed of the same; and no person, firm, corporation, agency or government other than Deponent(s) has 
or has asserted any right, title, claim, equity or interest in, to or respecting the Original or the proceeds 
thereof. 

 
(5) Deponent(s) hereby request(s) and this Affidavit and Indemnity Agreement is made for       the 

purpose of inducing the Partnership, its transfer agents, registrars and trustees, depositaries, redemption, 
fiscal and paying agents, (i) to refuse to recognize any person other than Deponent(s) as the owner of the 
Original and to refuse to make any payment, transfer, registration, delivery or exchange called for by 
Original to any person other than Deponent(s) and to refuse to take any other action pursuant to the request 
or demand of any person other than Deponent(s), and (ii) to issue a new or duplicate or definitive security 
or other instrument in substitution for the Original. 

 
(6) If Deponent(s) should find or recover the original, Deponent(s) will immediately surrender 

the same to the Partnership for cancellation without requiring any consideration therefor. 



Affidavit And Indemnity Agreement            

Page 2 
 
 

(7) Deponent(s) agree(s) in consideration of compliance with the foregoing request, (and if more 
than one, jointly and severally), to indemnify and hold harmless the Partnership, any person, firm or 
corporation now or hereafter acting as its transfer agent, registrar, trustee, depositary, redemption, fiscal or 
paying agent, or in any other capacity, also any successors in any such capacities and any surety, their 
respective successors and assigns, hereinafter collectively called "Obligees," from and against any and all 
liability, loss, damage and expense in connection with, or arising out of, their compliance with the request 
of Deponent(s) herein set forth, and further agree(s) to furnish to the above-described Obligees, without any 
expense to them, a bond of indemnity, in such form and amount as said Obligees may require, with 
satisfactory surety or sureties, in case this Affidavit and Indemnity Agreement should not at any time, for any 
reason in the opinion of said Obligees or any of them, afford sufficient protection. 
 
Signed by Deponent(s) this _________ day of ________________________, ______________.  

  
 
 
 
 
 
 
  

Medallion Signature Guarantee Unitholder 
 
 
 

 
Medallion Signature Guarantee Unitholder 






